To:  Systems Administrator


End of Year processing schedule:

If your Fiscal End of Year ends on 12/31/xx, you will need to run the Fiscal EOY process.  This should be completed after your December EOM has completed.

Everyone should run the Calendar End of Year processing. This should be run after EOD 12/31/xx or before the start of the new business year.
1. Run End of Day for the last work day of the December.  You should have this day set to run GLsls EOM = Y.  
                       EOD Run     Invoice    EOD       Run  GLsls 

    Business Date      Cmp EOD     Date       Day       EOW   EOM  

 31. 12/31/04 Thursday      Y      12/30/04   THURSDAY    Y    Y   

2. EOM will automatically run if the last work day is set GLsls EOM=Y.
3. If your Fiscal End of Year ends on 12/31/xx, you will need to run the Fiscal EOY process.  This should be completed after your December EOM has completed.  
Please run menu 18-1. Fiscal End Of Year File Clearing And Update 12/31/YY   (ONLY if your fiscal year ends 12/31)

4. EVERYONE should run the Calendar End of Year processing. This should be run after EOD 12/31/xx or before the start of the new business year.
Please run menu 18-2 End Of Calendar Year Clearing (12/31/XX)                 






